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Congratulations on becoming a student of Kyushu Institute of Technology.
We sincerely hope you will successfully complete your study program.

You must be prepared to live and study in a country with a different
lifestyle from your own. The differing climate, language, customs and
culture are things that will become a part of your every day life, and you
will need determination and perseverance to overcome the difficulties that
you may face in adapting to a new environment.

This handbook covers most of the information you need to know from your
arrival in Japan to your return to your home country. Please read it
carefully, consult it for reference while you stay in this country and make

practical use of it.
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1. Procedures for Enrollment
% Map pp.50, 51

(1) Changing Status of Residence = Page 28

Please be aware that this institute cannot accept you as a *“ International Student” if
you do not have a “COLLEGE STUDENT?” status of residence.

(2) Notification of Residential Address
= Government Office (map pS50,51)

Under the Alien Registration Act all foreign nationals living in Japan are required to
notify Government Office of their place of residence along with the Residence Card
within 14days after settlement in a residence.

* If you only have a seal of Verification for Landing on your passport, please
bring your passport. Residence Card will be issued and sent to you at a later
time.

This procedure also applies to the case when you move in a new place.
In case you lost the Residence Card or (and) any changes in your name /
nationality / region are made, report to the Regional Immigration Office.

(3) "My Number" System of personal Numbers
(Social Security and Tax Number System)

A social security and tax number, called “My Number,” applies to foreigners who
are legally registered as residents in Japan. One number (12 digits) will be issued
individually to every person possessing a resident record. Municipal offices will
send a notification card to your registered address. After you receive it, store the
card in a safe place. RA/TA students will need to provide their My Number to the
University, and students having part-time work will need to provide their My
Number to their place of work.

Cabinet Office, Government of Japan : http://www.cao.go.jp/bangouseido/

Other languages . http://www.cao.go.jp/bangouseido/foreigners/index.html

(4) National Health Insurance ( Kokumin-Kenkohoken ) = Page 16

International Students who have a “COLLEGE STUDENT” status of residence
can join the National Health Insurande Plan.You can apply at the Ward Office or the
City Hall.

(5) Opening a Bank Account
= Bank Office/Post Office for JAPAN POST BANK

To receive medical grants and for other purposes, you need to open a bank account
at a bank office along with followings.
Please bring a bank book to the Student Section after you open an account.

1 Residence Card
2 Passport
3 Seal
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(6) Submission of Required Documentation

After the admission to Kyutech, you must submit following documents to the
Student Section on your campus as soon as possible.
1 Passport
Residence Card
National Health Insurance
Bankbook 3%
Personal Information Sheet
Photo (4cmx 3cm) x |
Course Registration Sheet (only Auditing Students)

LS e NV I S VS N )

Copies of the documents above 1~4 will be kept at the Student Section.

#MEXT Scholarship and JASSO Honors Scholarship students must open a
JAPAN POST BANK account at the nearest post office.

The necessary documets to open an account are as follows.

1 Residence Card
2 Passport
3 Seal

(7) Bulletin Board for International Students

Important notices, such as tuition fee waiver, scholarships and events for International
Students are generally posted on the bulletin board in the campus.

Please check it regularly in order not to miss important notices which are maybe of
concern to you.

Bulletin boards are located in the following places.

Tobata Campus At the side of the Faculty of Engineering office

In the lobby on the second floor of the
Administration Building

On the second floor of Wakamatsu Campus
Building

Tizuka Campus

Wakamatsu Campus

In addition, notices about class and examination are posted on the bulletin board in
the department of your faculty.
Please be aware of their locations and check them too.
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2. Tuition Fee and Scholarships
(1) Tuition and Other Fees

Tuition and other fees are as below
(Yen, as of 2018)

Fees Application Fee | Matriculation Fee Tuition Fee
ot upon admission or April and
Payment Due upon application registration October

Undergraduate 17,000 282,000 267,900 per half year
student
Transfer student 30,000 282,000 267,900 per half year
Graduate student 30,000 282,000 267,900 per half year
Research student 9,800 84,600 29,700 per month

In case where tuition fee revised, you shall pay the revised fee.
In addition to above, undergraduate and graduate students need to pay the following
fees.

(Yen, as of 2018)

Research

Accidet | G2CH SFRIZEN | MEISEN] 1o

Premium | F€€S Fees
Undergraduate I*-year 3,300 | 20,000 | 23,000 | 36,000 | 82,300
Student Transfer student 1,750 | 10,000 | 13,000 | 28,000 | 52,750
Master’s 1s. | From Kyutech | 1,750 | 10,000 11,750
course student | year | Transfer student | 1,750 | 10,000 28,000 | 39,750
Doctor’s 18- | From Kyutech | 2,600 | 10,000 12,600
course student | year | Transfer student | 2,600 | 10,000 32,000 | 44,600

(2) Enrollment Fee Waiver
and Postponement of Enrollment Fee Collection
Limited numbers of privately funded graduate international students (except
research students) who have qualifications can receive Enrollment Fee Waiver (all
or half waiver), and under the same condition, limited numbers of privately funded
undergraduate and graduate international students (except research students) can
receive Postponement of Enrollment Fee collection.

For more details, please ask the Student Section on your campus.

(3) Tuition Fee Waiver
Limited numbers of privately funded international students, who scored high
marks and confront the difficulty of payment of Tuition Fee, can receive Tuition
Fee Waiver (all or half waiver).
For more details, please ask the Student Section on your campus.
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(4) Scholarships for Privately Funded International Students

Scholarship information is posted on the Bulletin board on your campus.

If you seek information on scholarships, please check the board regularly.

Some scholarships set the closing date for application in short term.

The list below is the major scholarships that Kyutech international students have
been recriving, of which Kyutech Fund Scholarship is Kyutech’s own scholarship
offering about 20 Doctoral International Students.

We select nominee by academic year and results, household situation and
residence status (whether you live in international house or in a rented house).

7,
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N LRI | mm :
(S el R 48,000 | LA | 10H 41 19 21 21

Monthly L Lo Number of
Name of Scholarship | Stipend Application Application|  Grantees
Yen)2017 Eligibility Deadline
(Yen) 2015(2016/2017
Kyutech Fund Scholarship 48,000
(Kyutech Scholarship) (maxifum) Doctoral Students October 19121 |21
LASSO Undergraduates | 48,000 | Some conditions April 1 1 1
onors
Scholarshi
(Ggrler?zl :prpShC;"l;“S) Postgraduates 48,000 | Some conditions April 4 3 2
50“11'}’ Undergraduates | 100,000 [ Some conditions September | 0 0 0
oneyama
Memorial -
Scholarship Postgraduates | 140,000 | Some conditions September | 3 4 2
Egﬁggﬁi ;ﬁzﬁﬁ;}gﬂixcmngc 20,000 | Some conditions May 3 3 2
Satooya Scholarship 20,000 | Some conditions May 4 5 2
Sekihara Dalian City Students from Dalian
Scholarship 20,000 city of China May 1 1 0
Saneyoshi Scholarship gesrgﬁggg Some conditions September | 2 3 2
Docomo Foreign 120,000 | Some conditions March 0 0 1

Student Scholarship

100,000 | Postgraduates

Heiwanakajima Scholarship [ _{>°000 September | 0 1 0
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Undergraduates

. . Postgraduates .
Yoshikawa Scholarship 50,000 f pe 3,4 grade undergraduates April 0 1 1
Shiiki Masakazu 600,000 | Postgraduates April 1 1 1
Memorial Scholarship perannum | Asian students pn

. - The 1* grade

Kyuhai Scholarship 20,000 | |1 der gr%irduat s March 0 0 1
gjﬁgf;‘?sé‘i‘;ema“"nal 100,000 | Some conditions February | 2 | 1 | 1
Tasaka Scholarship 50,000 | Some conditions November | 0 0 1
gg?llafs%?g dation 100,000 | Some conditions July 1 3 2
SCGhIglEl‘OSlllllilg ation 100,000 | Some conditions February 0 1 1
Sato Yo Undergraduates | 120,000 | Some conditions August 0 0 0
Intemationfil
Scholarship Postgraduates 180,000 | Some conditions August 0 0 0

*For more details, please ask the Student office on your campus. Only limited numbers of
students are awarded at each scholarships.
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3. Student Life

(1) Academic Supervisor
Academic Supervisors provide academic and personal advices to the students.
If you have any concerns or problems, do not hesitate to talk to your supervisor.
For more information, please contact the Student Section on your campus.

(2) Special Advisor for International Students

Special advisors for international students provide advices about student and/or
Japanese life.
For more information, please contact the Student Section on your campus.

(3) Tutorial System
If you have any difficulties speaking Japanese and/or adjusting to life in Japan,
tutor can support you on these matters.
You can consult a tutor about your worries on study, daily life or health problem
without hesitation and a tutor gives you an advice.
Also, a tutor can support you going to hospital, opening a bank account and/or
doing shopping.
The tutorial system is available for first 3 months from the arrival date.
For more information, please ask the Student Section on your campus.

(4) Japanese Language Classes
Kyutech offers Japanese Language Classes for international students.

Undergraduate Students:
For undergraduate students, Japanese Language Classes are available as a
foreign language subject.

Graduate and Research Students:
Kyutech offers Japanese Language Classes as extracurricular classes to
graduate and research students.
Students will be divided into groups at each level by the results of a placement
test.
Class information will be announced through the Student Section on your
campus at the beginning of the semester.

(5) Career Education
Kyutech opens Business Japanese Classes for International Students aim to provide
not only Japanese skill but also business manner which will be advantage when
you look for a job.
We will announce it through the Student Section on your campus at the beginning
of the semester.

(6) Student Support Office
Kyutech opens “Student Support Office” to offer comprehensive support to the
students by consulting with teachers and staff. If you have any worries or require
further consultations about your academic life, health condition, economic situation,
human relations and so forth, please feel free to visit the office.
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(7) Kyushu Institute of Technology
Foreign Students Association (KITFSA)

Kyushu Institute of Technology Foreign Students Association (KITFSA) has been
formed to promote better understanding and friendship among its members.

The main activity is engaging several events (International Student Festival, Sports
event and exchange program between 3 campuses) regularly involving local residents.
Also, KITFSA interacts with lizuka friendship Network.

All Kyutech international students automatically become members of KITFSA.
Please get actively involved in those events to make your student life more enjoyable.

(8) International Exchange Salon and International Exchange Room
International Exchange Salon on the first floor of University Hall in Tobata campus
and International Exchange Room on the second floor of Campus Center in lizuka
Campus are available for all international and Japanese students to enjoy cross-cultural
exchange and to make friends.

Please make meaningful use of those rooms.

(9) Kyutech Fund

In October 2016, Kyushu Institute of Technology established ‘Kyutech Fund” which
inherits the support projects of the 100th Anniversary Memorial Projects that had
been implemented since 2009.

‘Kyutech Fund’ aims to support well-developed education and research,
environment and facilities for research and education, students’ activities,
international exchanges, career path, and so on. Besides ‘Kyutech Fund
Scholarship’, International Students also receive its supports on having International
Friendship Party and giving some financial aid for a field trip.

(10) No-interest Loan
Kyutech offers a loan system.
If you have any difficulties paying the tuition and/or matriculation fees, a rent or
living expenses, you can apply for a short term loan of an amount less than
100,000yen with no interest.
Loan Application form is available at the Student Section on your campus.
Repayment period is one year from the date of the loan.
If you cannot repay all at once, installment repayment is also acceptable.
For more details, please ask the Student Section on your campus.

(11) Language Lounge (TOBATA) &
Global Communication Lounge (IIZUKA)

Language Lounge and Global Communication Lounge have been set up for
international exchange between international students and Japanese students, and to
hold exchange events regularly.

Besides holding exchange events, multicultural class is held at random times in
Tobata.

When there are no events and classes, students can use the lounges freely.

Please make good use of the lounges to make friends and deepen relationship with
Japanese students.
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(12) Alumni Association ( Meisenkai )

Kyutech Alumni Association, which is called “Meisenkai”, has been set up to
provide financial support for research activities and facilities, welfare support for
faculty members and students, encouraging social interaction, and issue the
newsletter “Meisenkaihou” regularly. For more details, please contact the Student
Section on your campus.

URL https://meisenkai.or.jp/

(13) Sports Facilities

Gymnasiums, playing field, swimming pool and other facilities are usually used
for Practice of Health and Physical Education and extracurricular sports clubs
But when not in use it opens to all students.
Please contact the Student Section on your campus if you want to use those
facilities.
(Tobata campus)

Name of Facility Outline of Facility

Volleyball- 2 courts, Basketball- 2 courts,
Badminton- 6 courts, Handball- 1 court

Gymnasium

Playing Field 400m and 100m track, Soccer- 1 court, Rugby- 1 court
Multi-Purpose Field| Handball- 1 court
Budo Kendo, Judo, Training room
Kyudo
Swimming Pool | 50m 7 courses
Baseball Field Baseball, Softball
Tennis 10 courts

(lizuka campus)

Name of Facility Outline of Facility
Volleyball-2 courts, Basketball-2 courts,
Gymnasium Badminton- 8 courts, Handball- 1 court,

Training Room, Judo, Kendo
Multi-Purpose Field| Baseball, Softball, Soccer, Rugby
Swimming Pool | 50m 7 courses

Tennis 7 courts
Baseball Field Baseball (hard rubber ball version), Softball

(14) Contact the Student Section on Your Campus

If any changes made to your personal information (e-mail
address, home address, phone number or VISA status), please
contact the Student Section on your campus immediately.

If you forget to keep us updated with your current information, we
cannot reach you to alert in case of emergency such as
earthquake, floods and other disasters.

Also, please notify the Student Section on your campus when you
make a temporary return to your country or trip to other countries.
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the National Health Insurance Plan. With this insurance, the government will
support 70% of your medical charges incurred. If the remaining 30% of the
medical charges exceeds 35,400yen in one month at one stated hospital, then the
excess amount will be supported by the government.

Although you need to pay monthly premiums, this plan is beneficial for you
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Joint use of the National Health Insurance and Kitakyushu Zonta club Medical Fee
Reimbursement (P18) brings certain advantages to you.

If your annual income does not exceed 980,000yen, then you are eligible for 70%
reduction on the yearly premium. Regarding premiums of National Health Insurance,
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please check the website or ask the municipality.

You can apply for the National Health Insurance Plan at the City Hall along with
Residence Card.

Monthly premium payment can be made both at a bank and a post office, and
it is convenient to use automatic payment from your bank account.

(2) Student Health Center

Changes in surrounding environment, food and culture, or communication
difficulty may affect your health.

Please make full use of following medical services offering at Student Health
Center.

(D Medical Checkup
All undergraduate, graduate and research students are required to have an

schedule.

(2 Student Clinic
Experienced doctor and paramedics are available at the Center. Students may

have medical consultations and receive first aid treatment.

Place Tel e-mail

Next t . .
Tobata Center Ufl)i(ve;)sity Hall 093-884-3065 | hok-hoken@jimu.kyutech.ac.jp

Administration | (916 597513

lizuka Branch Building 3F hok-jhohoken@jimu.kyutech.ac.jp

Wakamatsu

Branch 3F 3710 093-695-6017 | hok-sehoken@jimu.kyutech.ac.jp

Open hour : From Monday to Friday 8:30~17:15

(3) Counseling for International Students

Counselors for international students are ready to assist you if you have any
problems with your study , research and daily life.

Place Day & Time

The International Exchange Salon
on the first floor in University Hall

Thursday 12:00-14:00
on Tobata campus
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(4) Application for Medical Fee Reimbursement
When international students with National Health Insurance receive treatment at
medical institutions, part of the medical charges will be reimbursed by Kitakyushu
Zonta Club (reimbursement rate was 65%, 2017 ).
This reimbursement applies only when the treatment you receive is covered by
National Health Insurance. You cannot apply for reimbursement for treatment such
as dental, physical checkup, and other kinds of special treatment.

The procedure for applying is as below.

4 )

1. Present your National Health Insurance Card and receive treatments
at a medical institution.

2. Pay the medical charge at the reception and keep all receipts.

3. Apply for the Kitakyushu Zonta Club reimbursement submitting all
receipts you keep at the Student Section on your campus.

4. Reimbursement will be payed through a bank transfer after deduction
of bank charge.

N /
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5. Documents related to International Students
If you need the following documents, please fill out and submit the application
form at the Student Section on your campus.

(1) Student ID Card (Gakuseishou)
Student ID Card is given to undergraduate and graduate students (except audit
students and research students). You must carry the card at all times as it is needed
to present when you attend lectures, take examinations and use Kyutech facilities.
In case you lose or be stolen the Student ID Card, contact the Student Section on
your campus immediately and apply for reissuing with a photograph of yourself
(4cm*3cm).

(2) Identification Card
Identification Card is given to research, special research and special audit students.
The card has the same regulations with the Student ID Card. However, it doesn’t
bring you any of student discounts.
In case you lose or be stolen the card, contact the Student Section on your campus
immediately and apply for reissuing with a photograph of yourself (4cmx3cm).

(3) Certificate of Enrollment
Certificate of Enrollment is required when you apply for an extension of period of
stay, scholarships and public housing. The certificate is issued at automatic
machine.

(4) Transcript of Academic Records
Transcript of Academic Records is required when you apply for scholarships. The
transcript is issued at automatic machine.

(5) Letter of Guarantee for Japanese Government Scholars
(Kokuhi-Ryugakusei-Hoshou-Shoumeisho)
Letter of Guarantee for Japanese Government Scholars is required when you apply
for an extension of period of stay, passport renewal and to bring your family to
Japan.

(6) Certificate of Commuting, Discount Travel Ticket for Students
(Tsugaku-Shoumeisho, Gakuwari)

Certificate of Commuting is required for purchasing a student commuting pass.
(bus or train)
Students, who travel 101km and more with Japan Railway (JR) for one way, are
entitled to purchase discount tickets at 20% off of the normal fare. You must submit
Certificate for Students Discount Tickets at stations when purchasing tickets. You
can purchase discount ticket up to ten times per year. Upon purchase, you may be
requested to present your Student ID Card.
Certificate for Students Discount Tickets can be obtained by the automatic
certificate issuing machine.
Research Students, Special Research Students and Special Audit Students are NOT
qualified for this discount ticket.

(7) Other Documents

If you need documents other than above, please request at the Student Section.
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6. Housing
International Students are living in the International House, Public Housing, or
private apartments.

© International House

Each room of International House is equipped with a kitchen, refrigerator, bed, and
other furniture. It has a seminar room, lounge, and laundry room as common
facilities. The period of residence is, in principle, no more than 6 months in order to
secure rooms for new students.

The number of rooms available is as below,

International House, Tobata International House, lizuka

International

studonts | Researchers|  Total Intemational) Researchers| Total
For singles 35 3 38 For singles 11 1 12
For couples 5 1 6 For couples 2 1 3
For families| 5 1 6 For families| 2 1 3
Total 45 5 50 Total 15 3 18

Below is a list of the charges. No meals are provided.
1. Rent (per month): Single 5,900 yen, Couple 9,500 yen, Family 14,200 yen
2. Utilities (electricity, gas, water) : about 5,000 yen to 10,000 yen a month

© Student Residence IIZUKA

Student Residence is the shared room dormitory for both International and Japanese
students.
One unit consists of 3 rooms for living with 3 students, and there are 20 units.
Each unit of Students Residence is equipped with a kitchen, shower, toilet,
refrigerator, washing machine, microwave, table, air-conditioner and other
facilities. Each room is equipped with bed, table, chair, closet, air-conditioner and
other facilities.
The period of residence is 1 year in principle.
Below is a list of the charges. No meals are provided.

1. Rent (per month): 15,000 yen

2. Utility Charges (per month) (electricity, gas, water): about 5,000 yen to

10,000 yen a month

© Meisen Dormitory TOBATA

Meisen Dormitory is the student dormitory for first-year undergraduates of both
international and Japanese students of School of Engineering (including privately
founded students and MEXT Scholarship students). The dormitory has 20 rooms
equipped with private shower, bathroom, wardrobe, curtains, balcony, ports for
LAN connection and phone, bed, desk and chairs in each room. The period of
residence is | year in principle.
Below is a list of the charges. No meals are provided.

1. Rent (per month): 15,000 yen

2. Utility charges (per month): 8,000 yen *Ultility charges may change.
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O Global Cultivation Center TOBATA
Global Cultivation Center has 42 rooms available for 2nd, 3rd, 4th-year of

undergraduates and all graduates of both international and Japanese students of
School of Engineering (including privately funded students and MEXT Scholarship
students) and each room is equipped with curtains, balcony, ports for LAN connection
and phone, bed, desk and chairs. The period of residence is 1 year in principle.
Below is a list of the charges. No meals are provided.

1. Rent (per month): 15,000 yen

2. Utility charges (per month): 6,000 yen *Utility charges may change.

© Public Housing and Private Apartment

There are public housing such as prefectural and municipal housing for moderate
rents in the cities. The conditions that must be satisfied to enter such housing depend
on the individual organization. The available housing will be allocated by lottery or
by screening based on a points system.

The rent for private apartments varies depending on the size and the furnishing of
the rooms. The average of rent is 30,000 yen to 35,000 yen a month. In addition, it
is customary to pay a deposit (security money), key money, and a commission to the
real estate agent, which can amount to three to five times the monthly rent.

For both public and private accommodation utilities must be paid which vary from
5,000 yen to 20,000 yen a month, depending on your usage.

For further information contact the Student Section on your campus.

* Housing Guarantor System for International Students in Fukuoka
To rent an apartment or house in Japan you need to find a joint guarantor for a lease.
But it is sometimes difficult for international students to find a proper guarantor.

If you rent an apartment or a house introduced by an estate agency which approves this
housing guarantor system in Fukuoka area, Kyutech will be a joint guarantor for you.

* Comprehensive Housing Insurance for Foreign Students Studying
in Japan (Japan Educational Exchanges and Services (JEES))
This insurance is designed to eliminate any financial loss or inconvenience for such
guarantors in the event of fire or other accidents. International students who use "Housing
Guarantor System for Internationl Students in Fukuoka" must join this insurance.
Insurance coverage :

(D Protection of tenant's legal liability
This coverage provides protection if your room is damaged by a covered risk,
such as fire, burst pipes or explosions, leakage of water and you have to make
a legal compensation to your landlord for the damage.

(@ Protection against personal liability
This coverage provides protection against accidental bodily injury or property
damage to others for which you are liable, for example, dropping something
and injuring someone or a water leakage damaging someone's property.

(3 Protection for personal property
This coverage provides protection for your personal possessions, such as
clothing or furniture, if they are damaged by a covered risk, such as fire, burst
pipes, explosion or flood.
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7. International Driver’s License

If you want to drive an automobile in Japan, you should either obtain an
international driver’s license in your home country or convert your driver’s
license from home country to a Japanese Driver’s license after your arrival in

Japan.

You can obtain the license at the nearest Driver’s License Testing Center along
with followings:

1. Residence Card

2. Passport

3. Driver’s License from home country

4. A Photograph (3cm X 2.4cm)
You need to pass the Aptitude test, Traffic rule knowledge check and Driving skill
check* there.

* The applicant is asked to actually drive a vehicle at a course in the Driver’s

License Center.

A license is valid for 1 year and no renewable accepted during your stay in
Japan.
Due to traffic congestion and difficulties in securing a parking space or other
problems, it would be inconvenient to drive downtown.
In case you cause an accident, you might be claimed the damages, so you must
buy a car insurance beforehand.
Japan Automobile Federation (JAF) sells brochure “Rules of the Road”
*Japan Automobile Federation (JAF)

Fukuoka Regional Office:5-12-27 Muromi Sawara-ku Fukuoka-shi Fukuoka

TEL 092-841-7731

URL http://www.jaf.or.jp/ (Japanese)

http://www jaf.or.jp/e/index.htm (English)

If you are a resident of International House and own a car, and commute by car to
school, you need to apply for a parking card. Please ask the Student Section on
your campus.

Required documents:Driver’s License

Voluntary insurance

Car registration
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8. Procedure for Immigration Services

(1) Changing Status of Residence = Fukuoka Immigration Bureau
% Map pp.52, 53

Kyutech does NOT accept any international students without a valid “College
Student” status of residence. It is strongly advised to check your visa status seal in
your passport.

If you do NOT have your visa status seal in your passport, or your visa status is
NOT “College Student”, you must report immediately to your Campus Staff and
obtain a complete set of the necessary documents. After preparing the documents,
you must apply for a change of status at Fukuoka Immigration Bureau.

4 N\
Regarding to the necessary documents,
you need to ask the Student Section on your campus.

« Application for Change of Status of Residence
« Passport
+ Residence Card etc.

(2) Extension of Period of Stay =Fukuoka Immigration Bureau

% Map pp.52, 53
The period you are allowed to stay in Japan as an international student varies from
3months to 4years and 3months. If you wish to apply for an extension, contact the
Student Section first. You must submit a complete set of documents to Fukuoka
Immigration Bureau. The Immigration Bureau accepts your application 3 months
prior to the expiration date of your period of stay.

4 N\
Regarding to the necessary documents,
you need to ask the Student Section on your campus.

« Application for Change of Status of Residence
« Passport
+ Residence Card etc.
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(3) Temporary Leave and Re-entry % Map pp52, 53

All foreign nationals who have valid passport and Residence Card do NOT need to
apply for a re-entry permit in the case where they re-enter Japan within 1 year of
the departure. (It’s called “Special Re-entry Permission™)
Please present your Residence Card when you leave Japan.

* Once you depart on special re-entry permission you will not be able to
extend that permit from abroad.
If you fail to re-enter Japan within 1 year of the departure, you will lose
your resident status.
If your period of stay expires within 1 year after your departure, you must
re-enter Japan before the expiration.

If you temporary leave Japan, you must submit the “Temporary Leave Form”
to the Student Section on your campus after you get an approval of your
academic adviser before leaving Japan.

(4) Permission for Restricted Part-time Work = Fukuoka Immigration Bureau
% Map pp.52, 53

International students living in Japan with a “College Student” status are not
authorized to work. If you wish to work part-time, you must obtain permission

from Fukuoka Immigration Bureau. You are required to submit the copy of the
ermission at the office in charge of international students after receiving it.

The following are necessary documents for the application.

- Application Form (available at the Immigration Office)
- Passport
- Residence Card etc.

* Please inform the Student Section on your campus of the workplace.

Authorized Part-time work hours for international students are:

not more than 28 hours a week
(not more than 8 hours a day during the long-term vacations)

Part-time work should not have a harmful effect on public morals. You will not
be given permission for part-time work if this condition is not satisfied.
International students who take atemporary leave with a “COLLEGE STUDENT”
status of residence can never be allowed to work by any reasons.
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(5) Bringing Your Family to Japan = Fukuoka Immigration Bureau

% Map pp.52, 53
If you want to live with your family, it is strongly recommended that they arrive
after you have become familiar with life in Japan and have yourself settled down.
Entry visa for your family can be obtained at the Japanese Embassy/Consulate in
your country. Or, you can obtain a "Certificate of Eligibility to Status of Residence
(COE)" for your family at Fukuoka Immigration Bureau. Your family can submit
this certificate to the Japanese Embassy/Consulate for application of the entry visa.
With COE, the paperwork at the Japanese Embassy/Consulate will be processed
more smoothly, and the entry visa will be issued in shorter time.

Primarily nessesary documents are for example,

+ Application Form

+ Residence Card

+ Passport

+ Documents certifying relationship to you

(e.g copy of family register, marriage certificate, birth certificate, etc.)

+ Documents certifying your financial ability to cover all expences

»*You need to ask necessary documents to The Immigration Bureau.

»*¢Documents in foreign language must be translated into Japanese.
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9. Support Organizations for International Students

The following organizations give support to international students and promote
exchange among them, or sometimes with local residents.

Kitakyushu International Association (KIA) :
Com City 3F, 3-15-3 Kurosaki, Yahatanishiku, Kitakyushu
TEL : 093-643-6464
URL : http://www kitaq-koryu.jp/en/

Arranging Japanese family for cultural exchange

Distribution of used bicycles

Scholarship for students from Dalian (China), sister city of Kitakyushu
Providing information about Japanese classes and cultural events

General and Specialized Consultation (life, immigration, psychological, legal)
Dispatching administrative interpreters or medical interpreters

Fukuoka International Exchange Foundation :
3F ACROS Fukuoka, 1-1-1 Tenjin, Chuo-ku, Fukuoka City
TEL : 092-725-9200
URL : http://www.kokusaihiroba.or.jp

Scholarship program
Providing information for foreigners living in Fukuoka
Human rights counseling / Visa status procedures counseling

Fukuoka International Students Support Center (FiSSC) :
3F ACROS Fukuoka, 1-1-1 Tenjin, Chuo-ku, Fukuoka City
TEL : 092-725-9201
URL : http://www.fissc.net/en/index.html

Providing information about livelihood support, part-time work, and exchange programs

Career support
Creating networks after graduation

Fukuoka Fresh Graduate Support Office(Fukuoka Student Job Center) :
12F ELGALA Office Building, 1-4-2 Tenjin, Chuo-ku, Fukuoka City
TEL : 092-714-1556
URL : http://fukuoka-young.jsite.mhlw.go.jp

Providing job information
Career consulting

Kitakyushu Zonta Club : URL : http://www.zonta-kitakyushu.jp/
Reimburse medical fee

lizuka Friendship Network : URL: http:/iizukafriendship.net/index.html
Counseling about life and medical care

Ryugakusei Front (Ilizuka) : URL: http://ryugakuseifront.web.fc2.com/index.html
Offering Japanese class
Providing cross-cultural communication and experience
Offering support for daily life
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10. Leaving Japan
When you graduate or complete your courses, you are required to report your
Campus Staff with your contact person or an address after leaving Kyutech. Please
complete necessary procedures prior to your departure to your home country. Be
sure to settle payment of fees and/or charge to avoid any troubles which may

happen after your departure.

(1) Submission of Inquiry about Your Plans after Graduation
Those who graduate, go on to a school of higher grade,withdraw, or are expelled
from Kyutech, must submit “Inquiry about your plans after graduation”. Inquire
Student Section on your campus for the forms and more details.

(2) Procedure for Moving Out of a Private Apartment
If you are living in a private apartment, you should give notice to the landlord one
month prior to moving out. If you fail to do this, your deposit may not be
refunded.
You should also notify the gas company, the electric power company (Kyushu-
Denryoku) and the Waterworks Bureau of the moving-out date and ask them to
settle the accounts.

(3) Closing Bank Accounts

Before closing your bank account, confirm that all of the appointed payments
(scholarship, housing or medical fee assistance, etc) have been processed. Please do
not forget to cancel your credit card if you have any.

(4) Settlement of Telephone Accounts - Internet Provider

Please cancel your mobile phone contract. If you have a landline telephone
installed to and/or set up internet connection in your apartment, notify NTT and all
other telephone and internet companies of your moving date and ask for settling
your account. If you have a rental telephone, contact the rental company for
settling your account.

(5) Returning National Health Insurance Card

Please complete the deregistration from National Health Insurance, and return
National Health Insurance Card to the municipal office before leaving Japan.

(6) Returning Residence Card

Please return Residence Card to the Immigration Bureau at an airport when you

leave Japan.

(7) Disposing Bulky Waste
Please dispose any bulky waste under the specified, if any.
For details, contact the municipal office.
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Appendix

Campus Harassment
(Sexual Harassment, Academic Harassment, etc)

Who is eligible?
Students and faculty members at Kyushu Institute of Technology.

What is it like?

Students or faculty members at Kyutech who are engaged in their education, research
or work make offensive remarks or actions to someone, and then this causes him or
her to have difficulty doing their study, research or work, or makes worse
the surroundings in which he or she does it.

Advisers

Kyushu Institute of Technology has advisers from each section dealing with
‘Campus Harassment’.

The advisers set up the Committee for this issue and do the best they can to help and
support you. Your privacy and what you told to the advisers are firmly protected.
You are not at a disadvantage by consulting them. Please feel free to visit them.

(1) Consultation topics

> Consultation for a victim of ‘Campus Harassment’.

> Consultation for a student and/or a faculty member who saw somebody
harassed sexually, academically, etc and felt uneasy.

> Consultation for a student and/or a faculty member accused of ‘Campus
Harassment” by others.

> Consultation for a supervisor who was consulted about ‘Campus Harassment’
by a subordinate.

(2) Advisers

As for the list of Advisers, we notify by Kyutech homepage or on the bulletin
boards. Please consult with them regardless of their posts.
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Reminder for Computer and Network Use

Students of Kyushu Institute of Technology are permitted to use the
computer and network facilities of the Institute, but they must abide by the
rules and regulations. Users are reminded that the following are forbidden
and disciplinary action will be taken according to the severity of the
violation.

1) Infringement of intellectual properties, such as copyrights and
patents;

2) Use of P2P(Share,Cabos,eMule,perfect dark,pTorrent, Winny etc.) ;

3) Use of information in a manner contrary to public order and
morality;

4) Use of the institute’s computers or the network for commercial
transactions, including the buying or selling of merchandize and
participation in auctions; excluding the case where student(s)
purchases articles or services necessary for education or research
under the supervision of faculty member(s);

5) Participation in and posting of messages on external news sites,
bulletin boards and chat rooms that are not related to lectures or
research;

6) Criminal activities such as the creation or distribution of viruses,
attacks on other computers, identity thefts, and cyber attacks;

7) Installation of software on Institute computers without the required
user rights and licenses;

8) Any act that confers user rights, such as disclosure or lending of user
IDs or passwords;

9) Unauthorized acquisition of a user ID or password;

10) Unauthorized access to data files;

11) Any other use that is in violation of the law, public order, and morals
or contrary to normal use.

Committee for the Promotion of Computerization

NOTES

For proper operation of computer and network, the committee takes the

following actions.

= Checks the contents of files and communication.

= Deletes the contents of files and communication if they proved
inappropriate through the check.

For further information, please refer to the following:
http:/jimu-www.jimu.kyutech.ac.jp/gakunai/metwork/top/index.htm

with reference to regulations:
https!/gw.jimu.kyutech.ac.jp/cgi-bin/cbgrn/grn.cgi/bulletin/view?cid=77&aid=2172
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Academic Calendar (2018)

S E | SCSSE

1st Quarter/1st Semester

Entrance ceremony

April 4

Beginning of Program

April 6

Kyutech Anniversary

May 28

Ist Quarter Examiniation

June 1-7 May 30-June 5

2nd Quarter

Beginning of Program

June 8 June 7

2nd Quarter/1st Semester Examiniation

July 25-August 8 July 27-Augast 9

Summer Vacation

Augast 9-September 14 | Augast 13-September 21

Additional Teaching

September 18-28 -

3rd Quarter/2nd Semester

Beginning of Program

October 1 | September 25

Kyutech Festival

November 24-25

3rd Quarter Examiniation

November 29-December 5 | November 15-21

4th Quarter

Beginning of Program December 6 November 29
Winter Vacation December 27-January 4 | December 25-January 4
4th Quarter/2st Semester Examiniation February 4-18 February 4-19
Additional Teaching February 19-March 4 —
Graduation Ceremony March 25
| GSE | GSCSSE | GSLSSE
1st Quarter/1st Semester
Entrance ceremony April 4
Beginning of Program April 6
Kyutech Anniversary May 28
2nd Quarter
Beginning of Program June 8 June 7 June 8
Summer Vacation Augast 9-September 14 | Augast 13-September 21 | Augast 10-September 28
Additional Teaching September 18-28 - -

3rd Quarter/2nd Semester

Beginning of Program October 1 | September 25 | October 1
Kyutech Festival November 24-25

4th Quarter
Beginning of Program December 6 November 29 December 6

Winter Vacation

December 27-January 4|December 25-January 4| December 25-January 4

Additional Teaching

Fuburary 19-March 4 - —

Graduation Ceremony

March 25

Events for international students

Orientation , Welcome party

April + October

International friendship party (a social meeting for

international exchange) December
Field trip for international students March
Farewell party for international students March

* subject to change in each academic year
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Tobata Campus

Lecture Rooms / Laboratories, Experiment facilities

—
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10.
11
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.

Education & Research 2

Education & Research 3

Education & Research 4

Experiment Building 1

Education & Research 1

General Education 2F Information Science Center Office
Education & Research 5

Education & Research 6

Mechanical Engineering Workshop A
Education & Research 10

Education & Research 9

Education & Research 7

K.L.T. Green-Cube Project Laboratory
Mechanical Engineering Workshop B
General Research Building 1

Education & Research 8

Experiment Building 3

Resource Saving Development Laboratory
Super-High-Speed Collision Laboratory
Information Learning Plaza

Drawing Lecture Building

Interactive Learning Studio “MILAiS”
General Research Building 2

General Research Building 3

Low Speed Wind Tunnel

Interactive Educational Building

Educational Research Support facilities

31
32.

33.
34.
35.
36.

Collaborative Education Support Building
Student Support Plaza

IF Career Center

2F University Archive (Meisen archive)
University Library

Drainage Analyzing Institution
Management Office for Drainage Processing
Applied Mathematics and Applied Physics

Common Facilities

51
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.
62.
63.
64.
65.

Memorial Hall

Houryuu Hall

Health and Counselling Center
University Hall

Welfare Facility

Archery Range

Swimming Pool

Martial Arts Gymnasium
Extracurricular Activities Facilities
Gymnasium

Sensuiso (Guest House)
Manufacturing Shop-Floor
Nakamura Centenary Memorial Hall
Shozankan Gymnasium

Garage

Office Work Facilities / Others

71.
72.
73.
74.
75.
76.
77.
78.
79.
80.

Administration Bureau

General Education Building
Meisen Hall

Staff Residence 1

Staff Residence 2

International House A
International House B
International Faculty Residence
Staff Residence 3

Global Cultivation Center

Others

mo oW

. Multi-Purpose Field
. Track and Field

. Tennis Court

. Baseball Field

. Communal 2
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lizuka Campus

1.

N

Main Gate

Administration Building
Interdepartmental Education Building
Business Incubation Center
Information Science Center

Student Lounge “Oasis”

General Research Building
Departmental Research Building

Departmental Research Satellite 1

. Machine Workshop

. Center for Microelectronic System
. Library

. Learning Commons

. lizuka Science Gallery

. Auditorium

. Lecture Halls

. Interactive Learning Studio “MILAiS”
. Global Communication Lounge
. Career Center

. Campus Center

. Learning Agora

. Activities Hall

. Swimming Pool

. Gymnasium

. Baseball Field

. Multi-Purpose Field

. Sports Equipment Storage

. Tennis Courts

. Tennis Equipment Storage

. International House

. Student Residence

. Staff Residence
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Wakamatsu Campus

1. Graduate School of Life Science and Systems
Engineering, Kyushu Institute of Technology

2. Media Center

3. Conference Center

4. Collaboration Center

5. Gymnasium

6. Residences for Faculty Members

7. Faculty of Environmental Engineering,
the University of Kitakyushu

8. Energy Center
9. Instrumentation Center, the University of Kitakyushu

10. Special Experiment Ward, the University of Kitakyushu

11. Exercise Ground

12. Tennis Courts

13. Club Tower

14. Graduate School of Information, Production and
Systems, Waseda University

15. Information, Production and Systems Research
Center, Waseda University

16. Semiconductor Center

17. IT Advancement Center

18. Business Venture Support Center

19. Hanamura Pond

20. Water Supply Pond

21. Apartment Complex for International Students

22. Technology Development Interchange Center
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Kyutech Tobata Campus
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N Kuyakusho-mae Tobata

S, Bus Stop Ward Office
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Aso Elementary
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PHXEFR e mE At 1-1-1
@ Tobata Ward Office
1-1-1 Shin-ike, Tobata-ku Tel.093-871-1501(Main)
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Post Office
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Wakamatsu Library @ *E*’AIZ&FE
Wakamatsu
9 Ward Office
. Kuyakusho-mae
< ) ‘a“dge Bug Stop
2\
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@ Wakamatsu Ward Office
1-1-1 Hama-machi, Wakamatsu-ku Tel.093-761-5321(Main)
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Yahatanishi Ward Office ® 'ZUTSUYA Kurosaki —
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AT 4F-6F o City Bank, Kurosaki branch
Tsutsuimachi TEEIRT RIS
intersectio The Bank of Fukuoka,

Kurosaki branch

20

J\EFERERT  Jeunm/ UWERREIB3TE15-3 JAY T « 4F-6F
@ Yahatanishi Ward Office

COM CITY 4F-6F, 3-15-3, Yahatanishi-ku, Kurosaki
Tel.093-642-1441(Main)

Kyutech
lizuka

Campus
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@ 1IZUKA City hall
5-5 Shintateiwa, lizuka city Tel.0948-22-5500

FEEAREER - ILAMHIRFR
Kitakyushu branch office of Fukuoka Regional Immigration Bureau
T803-0813 JtAMm/NEILRENE-3 NEERTE3MR

TEL 093-582-6915 FAX 093-582-5935
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EEAEEER
Fukuoka Regional Immigration Bureau in Fukuoka City
T810-0073 EMEEMHTRXEHR3-5-25 BHE 1 FHRETE
TEL 092-717-5422
[(ZfFr5R] SFE 9 :00~12:00, 13:00~16:00
Office Hours 9:00-12:00, 13:00-16:00
(except for Saturdays, Sundays, and national holidays)

+ - B - SEAREAT

7S
%,
Fukuoka Airport
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T804-8550 AL LM i I X Al K BT 1-1
TEL 093-884-3051 FAX 093-884-3090
E-mail:koh-gakusei@jimu.kyutech.ac.jp
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UM TER NG CAEE 2R
T820-8502 A )11H£680-4

TEL 0948-29-7526 FAX 0948-29-7517
E-mail ;jho-gakusei@jimu.kyutech.ac.jp

F2Y NS AW
RML%ﬁiiﬁWL%ﬂ%ﬂ
S - EEAAR

OEEMIEC &ICDVTD
RS

UM LR 2B R A - R 2 A SR AR
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TEL 093-884-3061

FAX 093-884-3059

E-mail : kok-ryugaku@jimu.kyutech.ac.jp

Student Affairs Division

Student Support/International Student Section
Kyushu Institute of Technology

1-1 Sensui-cho, Tobata, Kitakyushu,
Fukuoka, 804-8550 Japan

TEL +81-93-884-3061

FAX +81-93-884-3059

E-mail : kok-ryugaku@jimu.kyutech.ac.jp
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NISSEI Hotel Fukuoka

T808- 0196 JIMHERX O E D24
TEL 093-695-6007 FAX 093-695-6008
E-mail : sei-gakusei@jimu.kyutech.ac.jp

Contact details for the office in charge of international students by campus

Tobata campus

(School of Engineering / Graduate School of Engineering)
Student Section, Faculty of Engineering

TEL +81-93-884-3051 FAX +81-93-884-3090
E-mail:koh-gakusei@jimu.kyutech.ac.jp

lizuka campus

(School of Computer Science and Systems Engineering /
Graduate School of Computer Science and Systems Engineering)
Student Section, Faculty of Computer Science and

Systems Engineering, Kyushu Institute of Technology

680-4 Kawazu, lizuka, Fukuoka, 820-8502 Japan

TEL +81-948-29-7526 FAX +81-948-29-7517
E-mail;jho-gakusei@jimu.kyutech.ac.jp

Wakamatsu campus

(Graduate School of Life Science and Systems Engineering)
Student Section, Graduate School of Life Science

and Systems Engineering, Kyushu Institute of Technology

2-4 Hibikino, Wakamatsu, Kitakyushu, Fukuoka, 808-0196 Japan
TEL +81-93-695-6007 FAX +81-93-695-6008
E-mail:sei-gakusei@jimu.kyutech.ac.jp

NMNIRKRE BZEDHD/I\YRITvD
& AT CPB0E AN JUM ISR AR - R A SRR
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TEL 093-884-3061
FAX 093-834-3059
E-mail : kok-ryugaku@jimu.kyutech.ac.jp
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Emergency Calls
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Dial 110(Police)
or 119(Fire/Rescue/Ambulance)

In case of emergency anywhere in Japan from any types of

telephone (landline telephone, public phone, mobile phone).
Make sure to state your name, address and any big landmarks
around you so that you can be easily located.
When explaining your situation, the following Japanese words will
be helpful.

+ Robbery — Goutou (5 %) + Injury — Kega (5F%)
+ Sickness — Byou-ki (&) + Fire = Kaji (‘K F%)

« Traffic Accident = Kou-tsuu Jiko (3¢ 8ZF-1i)

+ Ambulance — Kyu-kyu-sha (¥ ZH)

+ Fire Engine — Sho-bo-sha (74 [} BL)
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Kyutech distributes 'Safety Guide for Major Earthquakes' to all

students. Please keep it with you at all times, and follow the
guidelines if a disaster occurs.
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*You can download 'Safety Guide for Major Earthquakes' from

our website.

http://www.kyutech.ac.jp/campuslife/jishin_manual.html




